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How to Get the First Class Client

The First Class Client is the program which you commonly refer to as “Chatt”. It may be acquired for free from http://www.softarc.com
You may download this program any time to install upon any computer. This is necessary if you are to install chatt on your home computer.

When you visit the softarc site, click on the link which says “Download Desktop Client” and choose either Windows or the Mac operating system version.

Once you have downloaded the file, you may run it and it will install. You need to use the “Setup” button when the login screen first appears. You will enter chatt.hdsb.ca as the server name in the setup screen, and save this information. Now, as long as your computer is on the internet, chatt will allow you to log onto the Halton District School board chatt system. You just need to use your regular username and password. 

Extra Note: You may wish to also type your username and password into the setup screen at home, as no one else in your household is likely to require a different username and password. Do not check off “log in automatically” as this can be frustrating should you wish to have someone else use the log in screen at a later time.
How to Install the First Class Client for this Workshop

Because all computers in the school may not have the latest version of chatt, version 9.022, then you may install it yourself from Q:\shared\FirstClass. This saves us from all having to download it from the softarc site today. Go into the setup screen before logging in and put chatt.hdsb.ca into the server field, as described above.
Creating a Web Site in First Class

File ( Open ( Web Publishing

· Close the window

· Find the new Web Publishing icon on your desktop

· Right click on the icon

· Choose Properties
· Give it a more appropriate Name  i.e. “Teacher Name’s Web Page”
· Check of the Protected box so you can’t accidentally delete it

Seeing Your Web Site on the Internet 
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· Click on the View in Browser button

Note that this will only show you the page that you are working on. 
If you want to see your entire web site, then start up a web browser, such as the Internet Explorer, and enter http://chatt.hdsb.ca/lastnamefirstinitial in the address field ( this is your chatt login name, in case it deviates from lastnamefirstinitial)

· Close Internet Explorer when you are done

Changing the Appearance 

[image: image2.png]¥

Appearance




· Click on the Appearance button

· Choose one of the styles

· Click on the View in Browser button to see how it looks

· Close Internet Explorer when you are done

Making a Welcome Page
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· Click on the New Web Page icon
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· Double click on the Welcome icon

· Change the text and photo as needed

· Close the page.  Select Save when prompted.

· Click on the View in Browser button to see how it looks

· Close Internet Explorer when you are done

Making an About Me Page

· Click on the New Web Page icon
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· Double click on the About Me icon

· Change the text and photo as needed

· Close the page.  Select Save when prompted

· Click on the View in Browser button to see how it looks

· Close Internet Explorer when you are done

Making a Course Folder

· Click on the New Web Page icon
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· Double click on the Web Folder icon

· Type in a name for your folder  i.e. “Grade 9”
· Click on the Appearance icon and choose one of the styles

· Click on the View in Browser button to see how it looks

· Close Internet Explorer when you are done
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Making a Homework/Announcements Page

· Double click on your course folder

· Click on the New Web Page icon
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· Double click on the Blank Page icon

· Type in a name for your page  i.e. “Homework” or “Announcements”
· Type a message in the main body of the page (lower half of screen)

· Close the page.  Select Save when prompted.

· Click on the View in Browser button to see how it looks

· Close Internet Explorer when you are done

Uploading a Word File or Other Document

File ( Upload

· Find the file that you want to upload

· Click on the View in Browser button to see how it looks

· Close Internet Explorer when you are done

Exemplary Teacher Web Sites

Many teachers have used the recent version of the first class client to make some very impressive web sites to support their program. 

Go to our school web site, http://tab.hdsb.ca, and click on the staff list. Those names which have been hyperlinked will take you to the teacher web sites.

If you create materials which you value on your home page, you may also hyperlink your name in the staff list.

To do so, log onto chatt, click into the TAB conference, and into the Web Site folder. Click into the folder which says Web Site Files, Staff List, and on the file “Staff”. You will see the staff list which has the hyperlinks.

Highlight your name, right mouse click and choose “Make Link”.

Then, type in your teacher web site address which is:

http://chatt.hdsb.ca/~lastnamefirstinitial
Close all of the above files and folders, and you will be hyperlinked on the staff web site!
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